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Date:  _________ 
St Francis of Assisi – 12480

Order On Financial Secretary - Form
Event: __________________________________

 FORMCHECKBOX 
    Check Request: 
Pay to the Order of: ____________________________________________
Company Ordered from: ____________________________________________
Ordered by:
____________________________________________
 FORMCHECKBOX 
    Funds to Turn in:

Received from Brother: 
___________________________________________

Worthy Financial Secretary:

	Item

No.
	Item Description
	Qty.
	Unit Price
	Total

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	


(Please clip all receipts to this document, and add additional pages for larger “Order on the Financial Secretary”)

Respectfully Submitted by:   ________________________________________________
This form is to be used for tracking purposes of any formal bills, receipts, or funds received and presented by council members, and event coordinators.








